
 
 

CREATING ACCESS TO COGNIA LINCspring ACCOUNTS FOR EDUCATORS 
 
MyJourney Onboarding 
 
Step 1: Login to myJourney 
During the Kickoff and Onboarding, the school’s myJourney administrative users will load 
educators to the Formative Content Library (via bulk upload) to the school-level account. (Note 
that district-level administrators, district-level myJourney account administrators, and district-
level instructional coaches should be added through the district’s myJourney account.) Once 
added, the users will receive an email to create their passwords and access LINCspring.  
 

   
Step 2: Select the Assessments icon. 

 
 



 
 

 
 
Step 3: Navigate to Formative Content Library. 

 
Step 4: In the upper left-hand corner of the dashboard, select the menu icon (3 lines) and then 
choose “Manage Users”. 

 
 
 
 

 

 

 

 

 

 

 

 

 

 



 
 

Step 5: Click Add Users, Select Add Multiple Users. Begin the process of adding multiple users by 
selecting the ‘Add Users’ button and starting the process to load multiple users by selecting the 
‘Add Multiple Users’ option. 

 
 

Step 6. Download the csv template. 

 



 
 

  
Step 7. Populate the information First Name, Last Name, Email Address, and Role. There are two 
roles that can be assigned: User and Admin. Assign roles to your users as following: User 
(teacher) or Administrator (school-level administrators, school-level myJourney, school-
level instructional coaches and anyone else who would require school-wide 
supervisory/management access).  

 

             
 

Step 8. Attach your file to complete the process 
 

 



 
 

 
myJourney	Password	Creation	

 
Step 9. To create password, the user will select the ‘Get Started’ button from the welcome email 
that he/she received; and enter their password twice. 

 
Select ‘Get Started’ 

Step 10. Enter your password twice

 



 
 
LINCspring	Signup	

 
Step 11. Once the password is created, the user will be taken to the login page and enter their 
email and newly created password. On of the myJourney dashboard,  select “Trusted Partners” 
from the left side navigation.  

 
Step 12. Next, select “Go to LINCspring’.  

 

 



 
 
 

Step 13. The user will be presented with the LINCspring signup page where he/she will enter 
their name and email.  

 

  
 Step 14. The user will then land on the LINCspring dashboard, where he/she can use the 
resources available there. 
 
Educator Landing Page (School-Level) 

 
               



 
 

Coach Landing Page (School-Level Administrators and Coaches)             

 
Super Admin User Landing Page (District-level Administrators and District-level Coaches) 
             

 
 
 
 
 



 
 

Continuous Single Sign On Access 
 
Upon successful completion of this process, the user will go to myJourney login page. Upon re-
entering LINCspring, the user will not have to re-enter credentials as a result of the Single Sign 
On application. 
 
Recommendation: Bookmark the site at https://myjourney.cognia.org/login  
 
For additional support contact Cognia Client Care, ClientCare@cognia.org, 1-888-413-3669 
 


